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I[TOJIOXKEHUE
o0 mopsKe 00pabOoTKH IEPCOHATBHBIX TAHHBIX
pa6otauxos MBIJOYIC Ne 31 «MeznBe:KOHOK»
U TApaHTHUS WX 3aIIUTHI

1. O0O1ue moJI0XKEHUS

1.1. Hacrostmee [TonoskeHue pa3paOoTaHO B LESX 3alIUThI NEPCOHATBHBIX TaHHBIX pabOTHUKOB
MYyHHIUNATEHOTO OOUKETHOTO JOIIKOJIBHOTO 00pa30BaTENbHOIO YUpEKACHHUs JETCKOTO caja Ne 31
«Memsexorok» (nanee - MBJIOYJIC Ne 31 «MeBeKOHOK») OT HECAaHKITHOHHPOBAHHOTO OCTYIIA.

1.2. Hacrosmee Ilonoxenwe pa3pabOTaHO B COOTBETCTBUH C tpeboBanusivu  TK PO,
®epepanpHoro 3akoxma or 27.07.2006 N152-®3 "O TepcOHaNbHBIX [AHHBIX' H ONpPEHEIIeT
0COOEHHOCTH 06PaGOTKHU IEPCOHATBHBIX TAHHBIX PAOOTHHKA.

1.3. C6op, XpaHEeHHE, HCIOIL30BAHHE U PACIPOCTPAHCHHC uHGOPMAIIMH O JACTHOM JKH3HU JIHIA
6e3 MECHMEHHOTO ero Corjiacds He OomyckaroTcs. IlepcoHanbHBIC JAHHBIE OTHOCATCS K KAaTCrOpHH
KOHbUIEHIMATEHON HHGOopMAaMH. Pexnm KOHQUACHIUATBHOCTH IIEPCOHABHBIX IaHHbIX CHUMAaeTCs B
cilydasx 00e3THUMBAHKS WY [0 HCTEUCHHUH 75-7€THETO CpOKa XPaHEHHUs, €CJIM MHOE HE ONpPENICIICHO
3aKOHOM. -

1.4. JIOIKHOCTHBIE JHI@, B OOA3AHHOCT KOTOPBIX BXOMHT BCACHHE MEPCOHAIBHBIX JTAHHBIX
COTPYIHHKOB, 0Os3aHBI OOECTIEUNTh KAKAOMY BO3MOKHOCTE O3HAKOMJICHHA ¢ JOKyMEHTaMH H
MaTepuanaMy, HEIOCPeICTBEHHO —3aTpAaruBalOMMK  €ro IHpasa H cBOOOJBI, €CIH HHOE He
IPETYCMOTPEHO 3aKOHOM.

1.5. [lepcoHANbHBIE JAHHBIE HE MOTYT OBITh HCIOJIB30BAHbI B HEJIAX:

- IpUYMHEHUs. UMYIIECTBEHHOrO X MOPATIbHOTO BPe/a rpaKIaHaM;

- 3aTpy/IHEHHUs PeaIU3alIHU IPaB i CBOOO IPaKIaH Poccutickoit @enepanuu.

1.6. OrpanmueHme IpaB TpaxjaaH PoccuicKoH denepai Ha OCHOBE HCIIONB30BAHU
pH(opManuy 00 KX CONMATLHOM INPOUCXOKICHIH, O pacoBoii, HallMOHATLHOM, SI3BIKOBOM, PETUTHO3HOM
¥ [ApTHHHONW IPHHAMIEKHOCTH 3aPElICHO M KapacTes B COOTBETCTBHUH C JEHCTBYIOUIUM
3aKOHOJIaTEIbCTBOM.

1.7. IOpumuyeckye u QpU3HIECKHE LA, B COOTBETCTBHH CO CBOMMH IOJTHOMOMIIMI BJIAICIOIIUE
padopManell O rpaxIaHax, MONyYalomMe H HCIOJIB3YIOMHE €€, HECyT OTBETCTBEHHOCTHL B
COOTBETCTBAM C 3aKOHOAATENbCTBOM Poccuifckolt Pesepanuu 3a HAPYMICHHE PEXHMMa 3allThL,
06pabOTKY U MOPSIIKA KCTIOIB30BAHMs ITOH uH(pOPMAaLIUH.

1.8. HempaBoMepHOCTb HEATCIBHOCTH OPraHoB rOCYHApCTBEHHON BIACTH ¥ OpraHu3arui 1o
c6Opy TEPCOHANBHBIX JAHHBIX MOXET OBITh YCTAHOBICHA B cyne6HOM mOpsaKe MO TpeOOBaHHIO
cyOBEKTOB COTTIACHO 3aKOHOJATE/IHCTBA Poccuiickoii Denepanu.

1.9. Hacrosimee ITomoxkeHUe yTBEPIKAACTCS 3aBEIYIOIINM MBJIOYJC Ne 31 «MenBexxoHOK» H
JBIISETCS 06S3aTebHBIM Ul HCIIONHEHUs BCEMH COTPYIHUKAMI, MMEIOIMMH JOCTYII K NEPCOHANBHEIM
JAHHBIM COTPYIAHHKA.

2. IlepeyeHb JOKYMEHTOB U CBEICHUH, colepKallUX IIEPCOHATIBHBIC
JAHHbIe pa0OTHHKA

2.1. B coorserctBur ¢ TK P®, noxkanbHBIMH HOPMATHBHBIMM aKTaMH MBIOYJAC Ne 31
«MeIBeXOHOK» JIHII0, IOCTyIaoIIee Ha paboTy, MPeIbABIICT paboTOATEIIIO CIIEIYIOLIIe NOKYMEHTBL,
CcOJIepIKallie ero NePCOHaNbHBIC JaHHBIC:!
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- NACHOPT MIM HHOM MOKYMEHT, YHOCTOBEPSIOIMH JMYHOCTS, ColepKaInuil CBEINEHHUS O
IaCIOPTHBIX JAHHBIX PAOOTHHMKA, CBEACHUA O MECTC PETrHCTpalliH (MecTe JKUTENbCTBA), CBEICHUS O
ceMEeNHOM IOJI0KEHUH;

- TPYIOBYIO KHIDKKY, COJEPIKAIIYIO JAHHBIE O TPYIOBOH NEATCIBHOCTH pabOTHHKA;

y - CTpaxoBOE CBUICTEIBCTBO TOCYIAPCTBEHHOTO MEHCHOHHOIO  CTPaXOBAHIA, cozepIKallee

CBEJICHHS O HOMEPE 1 CEPUH CTPaXxOBOTO CBUICTEIBCTBA;

- CBHJETENHCTBO O IOCTAHOBKE Ha Y4YeT B HAIOTOBOM OpraHe, COICpKAee CBEICHHA 06
MIeHTH(HUKAOHHOM HOMEPE HAJIOTOIIATEIbIINKA; ;

- JIOKyMEHTHI BOMHCKOTO Y4eTa, COJEpIKallie CBENICHUs O BOMHCKOM yHeTe BOEHHOOOSI3aHHBIX U
JIWTL, TIOJIEYKAIITIX TIPU3BIBY Ha BOCHHYIO CIYKOY;

- JOKyMeHT 006 00pa3oBaHHH, O KBaNIHQUKAIMM WM O HATMYHH CHCHHAIBHEIX 3HAHUN WIIH
CrenuanbHON TIOArOTOBKHE, COMEpIKaAlIiil CBeieHus 00 00pa3oBaHuH, npodeccuu.

2.2. B mepedeHs TOKYMEHTOB U CBEICHHI, COZIEPIKAIIMX NIEPCOHANBHBIC NAHHBIC, BIIIOIAIOTCA.

- TPyAOBOH I0TOBOD;

- CBEJICHHMSI O COCTOSIHMM 3[I0POBBS;

- cBeJIeHUs 00 UMYIIIECTBE;

- QaHKETHBIC ¥ TIACIIOPTHHIC JaHHBIE;

- CBEJIEHHUS O 3apabOTHOM IUIATe;

- ceMeifHOe, COIAIbHOE, UMYIIECTBEHHOE MOJI0XKECHHIE;

- 00pazoBaHHUE;

- npyrast “HGOpMALHSL.

3. [ToHsiTHE U COCTAB IEPCOHAIBHBIX TaHHBIX

[lepcoHanbHble TaHHBIE PabOTHHKA - pHpOpManys, HeoOxomuMas paboTONATeNO B CBISH C
TPyIOBBIMU OTHOIIEHUSME ¥ KACAIOMIAsACst KOHKPETHOTO paboTHHKA.

3.1. CocTaB MepCOHANbHBIX JaHHBIX PAOOTHHKA:

- aHKEeTHBIE ¥ OrorpaduIeCcKrue JaHHBIC,

- 00pa3zoBaHue;

- CBEJICHHS O TPYIOBOM H OOIIEM CTaXe;

- CBEJICHUS O COCTABE CEMbH;

- IACTIOPTHBIE JaHHBIC;

- CBEJIEHHUS O BOMHCKOM Y4€Te;

- cBeJieHus 0 3apabOTHOM IIaTe COTPYAHUKA,

- CBEJIEHHS O COLUANIBHBIX JIbIOTaX;

- CIIEIAAIBHOCTb;

- 3aHUMAaeMast JIOJDKHOCTD;

- HaJIW4Ke CyAUMOCTEH;,

- aJ[pec MECTa JKUTENLCTBA, HOMEP IOMAIIHETO tenedoHa;

- MECTO PabOThI WK y4eObl WICHOB CEMbH M POJICTBCHHUKOB;

- coiepKaHue TPyJOBOTrO JOrOBOPA,

- cocTaB IEKJapUPYEMbIX CBEIEHUH O HATHIMU MaTepHaIbHbIX [IEHHOCTEM;

- COZIepIKaHue JeKIapaliy, 0/[aBaeMOoy B HATOTOBYIO HHCIIEKIIIO;

- TIOUTMHHUKY U KOIMHY IIPHKA30B I10 JIAYHOMY COCTaBY,

- IMYHBIE €Na ¥ TPYAOBBIE KHIDKKH COTPYIHHKOB;

- genma, COJEp)Kalye MaTrepuagbl [0 IOBBIIICHHIO KBAIM(QUKAIMA K IIE€PEIoJroToBKe
COTPYIHUKOB, MX ATTECTALHH, CITy>KeOHBIM pacCIeIOBAHUAM;

- KOIIMH OTYETOB, HAIIPAaBJIIEMBIC B OpraHbl CTATUCTUKH.

3.2. JlanHble IOKYMEHTBHI SBILAIOTCS KOH(MUICHIUATBHEIME, XOTsl, YYHTBIBAs MX MAcCOBOCTb H
eIMHOE MeCTO 00pabOTKH U XPAHCHMS, COOTBETCTBYIONIHMIT TP OrpaHUYCHUS Ha HUX HE CTABUTCA.

4. Tpe6osauus 10 06pabOTKe MEPCOHATBHBIX JTaHHBIX pabOTHUKOB
4.1. B mensx obecmedyeHHWst [paB ¥ cBOOOJ dUeloBEKa M TpaXkKIaHMHA paboTtozjarenb U €ro

IIpeCTABUTEN TIPH 00paboTKe MEPCOHANBHBIX JAHHBIX paGoTHEKA 00s3aHEI COOIIONATH CIENYIOMHe
o01mue TpeOOBaHUS:
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- 00paboTKa NePCOHANBHBIX JAHHBIX paOOTHUKA MOXET OCYIIECTBIIATHCS UCKIIIOUUTENIFHO B LIENIX
obecnieyeHus COOTIONEHHSI 3aKOHOB ¥ MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, CONEHCTBYS paOOTHHUKAM B
TPYZLOYCTpOHCTBE, OOy4YeHUM M IPOABWKEHHM IO ciayxOe, obecnedeHus IUYHOW Oe30macHOCTH
PabOTHUKOB, KOHTPOJISI KOJIMYECTBA U KauecTBa BBIIOJHAEMOH paboThI U 0OECIEYEeHUsT COXPAHHOCTU

UMYIIECTBA;
- IIpH ompeaenaeHu: o0beMa U coaepykaHusi 0OpadaThIBaeMbIX IEPCOHATBHBIX TaHHBIX paOOTHUKA
' paboTomarens HobkeH pykoBoactBoBaThes Koucturyrmueit PO, TK PO u wHbBIMEH (enepalbHBIMU
r 3aKOHAMH;

- BCE NIEPCOHAIBHBIC JaHHbIE pa0OTHUKA ClIEyeT MOydaTh y HETO caMoro.

4.2. Ecnu mepcoHaIbHBIC TaHHBIE paO0OTHUKA, BOZMOXHO, ITOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI,
TO PabOTHUK MOJDKEH OBITH YBEOOMJIEH 00 3TOM 3apaHee M OT HEero JOJDKHO OBITh IIOJIyYEeHO
IUCBMEHHOE coryacue. Paboromarens HODKEH COOOIUTH pabOTHUKY O LENsaX, IPEeAnoJaracMbIX
HCTOYHHKAX M CIOco0ax IONyYeHHUs MEePCOHANBHBIX [AaHHBIX, a TAaKXe O XapaKTepe IOIJIeKaIIuX
MIOJIyYCHHUIO MIEPCOHATBHBIX JaHHBIX M IIOCIEACTBUAX OTKa3a pabOTHUKA JaTh MMCBMEHHOE COITIACHE Ha
UX TOJTy4eHHeE.

4.3, PaGoromaTenlb He HMEET MpaBa MOIy4aTh ¥ 00pabaThiBaTh MEPCOHATBHBIE JaHHBIE PAOOTHHKA
O €ro IMOJHUTHYCCKUX, PEIUTHO3HBIX M UHBIX YOeXIEHUAX M YacTHOM XKu3HH. B ciyuasx,
HEMOCPECTBEHHO CBA3aHHBIX C BOIPOCAMU TPYAOBBIX OTHOIUCHHH, B COOTBETCTBHHM CO CT. 24
Kouctutyrmuu P® pabGoronmarens BmpaBe IOTydaTh U 0oOpabaTblBaTh HAHHBIE O YacTHOH JKU3HH
pabOTHHUKA TOJIBKO C €0 MUCBbMEHHOIO COIIaCHsl.

4.4, Paboromaresib He HMEET IIpaBa MmoJiyyats ¥ 00padaThIBaTh NEPCOHAIBHBIE JaHHBIE PAOOTHUKA
O €ro WIEHCTBE B OOINECTBEHHBIX OOBEAMHEHHSX WM €ro MNpoQCOIO3HON [ESITENbHOCTH, 3a
HCKITIOUYEHHEM CIIyYaeB, MPEeIyCMOTPEHHBIX (elepaTbHbIM 3aKOHOM.

4.5. Tlpy IPUHATHYM PELICHHUH, 3aTParvMBaIOIINX MHTEPECH pabOTHHKA, paboTomaTe]b HE MMEET
[paBa OCHOBBIBATHCSI Ha IIEPCOHAIBHBIX JNAHHBIX paOOTHHMKA, IIONyYEHHBIX MCKIIOYMTENBHO B
pe3yJibTaTe UX aBTOMATU3UPOBAHHOM 00pabOTKH HIIH 9JIEKTPOHHOTO IOy YCHHSL.,

4.6. 3ammra MEPCOHAIBHBIX JAHHBIX PAaOOTHHKA OT HEIPAaBOMEPHOIO MX HCIIOJIBE30BAHHS HIIH
yTpaThl JOJDKHA OBITH oOecnedeHa paboTonaTeIeM 3a CUET CBOMX CPEJICTB B IIOPSAIKE, YCTAHOBICHHOM
¢denepalbHBIM 3aKOHOM.

4.7. PabOTHUKH ¥ UX IPEACTABUTENN JODKHBI OBITH O3HAKOMIICHBI II0J] POCIUCH C JOKYMEHTaMH
OpraHM3aliK, YCTAHABIHBAIOIIUMH HOPSIOK 00pabOTKM MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB, & TAKKe
00 ¥X mpaBax 1 00s3aHHOCTSX B 3TOH 00JIACTH.

5. O6s3aHHOCTH PaOOTHUKA

5.1. PabotHuk 00s3aH:

5.1.1. TlepemaBatb pabOTOAATENIO MM €r0 IPEACTABUTENIO KOMIUICKC JOCTOBEPHBIX,
JTOKYMEHTHPOBAHHBIX [IEPCOHATBHBIX JaHHBIX, COCTaB KOTOPBIX ycTaHoseH TK PO.

5.1.2. CBoeBpeMeHHO coo0IIaTs padoTogaTeN0 00 H3MEHEHUH CBOUX IIEPCOHABHBIX TAHHBIX.

6. [IpaBa paboTHHKA

6.1. PaboTHUK UMeeT paBo:

- HOJIy4eHHs MOJHON MHGOPMAIUK O CBOMX IIE€PCOHANBHBIX JAHHBIX M 00paboTKe MepCOHATbHbIX
JAHHBIX;

- JOCTyIla K CBOMM MEIHUIMHCKHM JaHHBIM C IOMOIIBI0 MEIMIMHCKOTO CICIHanucTa IO €ro
BEIOOPY;

- TpeGoBaTh 00 HCKIIOYEHHM HJIM HCIPABICHUM HEBEPHBIX HIIM HENONHBIX NEPCOHAIBHBIX
JaHHBIX, a TaKkKe IaHHEIX, o0paboranHbiX ¢ HapymeHueM Tpeboanmii TK PO u HacTosiero
[Tonoxenus;

- 3aBUTH B MUCBMEHHON (hJOPME O CBOEM HECOTJIACHH C COOTBETCTBYIOIIUM 00OOCHOBAHMEM TaKOI'o
HecorjacHs B Ciydae OTKasa paboTojaress MCKIIOYUTh HIIH HCIPABUTH IEPCOHAIBHBIC NAHHBIC
paboTHHKA;

- JIONOJIHUTE 3asBJICHHEM, BBIPAXKAIOUIMM €ro COOCTBEHHYIO TOYKY 3pEHHUS, IEPCOHAIBHBIE
JTAaHHBIE OIEHOYHOI'O XapaKTepa;



- TpeGoBaTh 00 U3BENIEHNH PaGOTORATENEM BCEX JIUL, KOTOPBIM paHee GbLIH COOBIEHb! HEBEpHBIE
MM HCTIOJHBIC TEPCOHATILHBIC JaHHBIC PaOOTHHKA, 000 BCEX NPOM3BEACHHBIX B HUX HCKIIOUCHHUSIX,
HCIIPABJICHUSX WIH JOIOIHEHUSIX

- CBOOOIHOr0 GECILIaTHOrO JI0CTyNa K CBOHM IICPCOHAIBHBIM NAHHBIM, BKIIOYAs [PABO HA
[OJTyIeHUe KOMUii JI000ii 3amucy, comepikaiell mepcoHaIbHbIe JAaHHbIE, 38 HCKIIOUEHHEM CIIydaes,
IIPEAYCMOTPEHHBIX (peliepaIbHBIM 3aKOHOM;

- OIIPEZENATH CBOUX IIPENCTABUTENEH ISl 3aIIUTH CBOUX MEPCOHAIBHBIX JAHHBIX.

6.2. PabOTHHK HE OJKEH OTKA3BIBATHCS OT CBOUX IIPAB HA COXPAHEHHE ¥ 3ALIUTY TAHEL.

7. Coop, 06paboTKa 1 XpaHEeHHE MIEPCOHANBHBIX JAHHBIX

7.1. ITopsmox Moy4eHus IepCOHANBHBIX JAHHBIX:

7.1.1. Bce mepcoHanbHBIE JNaHHBIE DPAabOTHHKA ClEAyeT IIONy4aThb y Hero camoro. Ecnu
IEPCOHANbHBIEC NAaHHBIC paOOTHHKA BO3MOXKHO MOJYYHTH TOJIBKO Y TPeThbed CTOPOHBI, TO PaGOTHHK
JOJDKEH OBITH YBENOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITH HOJTYYeHO [HUCHMEHHOE COTNACHE.
Paboronarens momkeH cooOIuTh paGOTHUKY O HENSIX, IPEeINoaraeMbIX MCTOYHHKAX M CIOCO0aX
TIIOJIyICHUsI TIEPCOHANBHBIX NAHHBIX, & TAK)KE O XapaKTepe MOMTIE)KAIIUX IMOJIYYEHHIO MEPCOHATBHBIX
TAHHBIX U IOCNIEICTBHUSX OTKa3a pabOTHHKA JaTh MICBMEHHOE COITIACKE Ha MX MONyYeHHeE.

7.1.2. PaGoromatens He uMeeT IpaBa IONyYars U 0OPaGaTHIBATH INEPCOHANBHBIE IAHHBIE
paboTHHKA O €r0 MOJMTHYECKHUX, PEUIUO3HBIX H MHBIX YOKICHHAX M YACTHON KM3HH. B CITyJasix,
HETIOCPENCTBCHHO CBSI3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOIIEHUM, B COOTBETCTBHH CO CT. 24
Koncruryuun P® pabGoromarens BIpaBe HOydaTh W 06paGaThIBaTh NaHHBIE O YACTHOM IKH3HK
pabOTHHKA TOJBKO C €r0 MHUCBMEHHOIO COITIACHSL.

7.1.3. Paboropmarens He uMeeT IpaBa IOIy4aTb M 0OpaGaTHIBATH IEPCOHATBHBIC NAHHBIE
pabOTHHKA O €ro YWIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX UM €0 IIPO(COIO3HOM NeSTeNbHOCTH, 3a
UCKIIIOYCHUEM CIIy4aeB, IPEeNyCMOTPEHHBIX (heaepaabHbIM 3aKOHOM.

7.2. O6paboTKa, nepenada ¥ XpaHSHHE [EePCOHATBHBIX JAHHBIX PAOOTHHKA:

7.2.1. O6paboTKa IepCOHaNbHBIX TaHHBIX PAGOTHHKA - [OJyYeHHE, XpAHEHHe, KOMOHHIPOBAHHE,
Iepesiaya Wik Ji000e Ipyroe UCIOIb30BaHMe IEPCOHATBHBIX JAHHBIX PAOOTHHKA.

7.2.2. Kpyr 1w, DOMyMmeHHBIX K paboTe ¢ JOKYMEHTaMH, COAEPKAIIUMYE IEePCOHAIBHBIC JAHHbIE
pabOoTHHUKOB, OIpesensiercs npukasoM 3aseayromero MBJIOYIC Ne 31 «MeaBeskoHOKY.

7.2.3. K obpaboTke, mepenaue W XpaHEHMIO IEPCOHAIBHBIX JAHHBIX PAGOTHHKA MOTYT HMETbh
AOCTYIl COTPYIAHWKH OyXranTepHu, CISHHANNCT OTAENa KaapoB, AEIONPOU3BOMHUTEND, 3aMECTHTEN
3aBEYIOIIETO.

7.3. llpu mepenade NepCOHANBHBIX MAHHBIX pPaOOTHHKA pabOTONATENs MNOIDKEH COOJIONATH
cienyromye TpeboBaHuUs

- HE COO00IIaTh MEPCOHATBHEIE JaHHBIE PA0OTHHKA TPEThEH CTOpPOHE 6e3 MHICHMEHHOTO COTJIACHS
paboTHHKA, 33 MCKIIOYEHHEM CITyYaeB, KOTJa 3TO HEOOXOAUMO B LENAX MPEeTyHpEeXkIeHHS YIPO3BL
JKH3HH U 30POBBIO paOOTHHKA, a TAKXKe B CIy4asX, yCTAHOBIEHHBIX (elepantbHbIM 3aKOHOM;

- He COO00IaTh IEPCOHANBHEIC JaHHbIE PA0OTHUKA B KOMMEPYECKUX IEIIIX 0€3 ero MUCHMEHHOIO
COIJIACHS;

- IPEeAYNPEIUTh JIKIL, IOIyYaloluX [IEPCOHATIbHbBIE NaHHbIE paOOTHHKA, O TOM, YTO ATH JaHHBIE
MOTYT OBITh HCIIOJNB30BAHBI JUIIb B HENSX, VIS KOTOPBIX OHH COOOIIEHEI, ¥ TPeGOBAaTh OT 3THUX JIHIL
IOATBEPXKACHUS TOTO, YTO 9TO MpPaBWJIO coOmomeHo. JIuma, mosydarolnue MepcOHaIbHBIE JaHHBIE
paboTHUKa, 0043aHEI COOIIONATE PEIKUM CEKPETHOCTH (KOH(HIEHINATEHOCTH). JJaHHOE TIONOMKEHHE He
pacnpocTpansercss Ha OOMEH I€PCOHAIBHBIMH IAaHHBIMH PaOOTHHUKOB B MOPSIKE, YCTAHOBICHHOM
(benepaabHBIMU 3aKOHAMH;

- paspemars OOCTYI K IIE€PCOHAIBHBIM JaHHBIM pPabOTHHKOB TOJBKO CIIELHAIBHO
YIOJTHOMOYCHHBIM JIMI[aM, [IPU OTOM YKa3aHHBIE JHILA JOJDKHBI HMETh MPaBO II0MYYaTh TOJBKO Te
TIePCOHAIbHbIC TaHHBIE PAOOTHHUKA, KOTOPBIE HEOOXOAMMBI IJIs BBITOTIHEHHUS KOHKPETHBIX (yHKIIHIA;

- He 3ampamuBare HHOOPMALHUIO O COCTOSIHHM 3[0POBbS PaOOTHHKA, 3a HMCKIIOUEHHEM TeX
CBEIICHUH, KOTOpHIE OTHOCATCA K BOIPOCY O BO3MOXKHOCTH BBIIOJHEHHsS pabOTHHKOM TPYAOBOM
GbyHKIHH,

- IepefaBaTh IEpPCOHAJbHBIE NaHHbBIE PAOOTHHKA IPEICTABUTEIIM pabOTHHKA B IIOPSIKE,
ycranosieHHOM TK P®, m orpaHuymBarh 3Ty HHGOPMAIUIO TOJBEKO TEMH MEPCOHATBHBIMH JAHHBIMU
paboTHHKA, KOTOPBIE HEOOXOAMMEI [T BBIIOIHEHHUS! YKA3aHHBIMH TPEICTABUTEIIAME MX (DYHKITHI.



7.4. Tlepemaya MEpCOHANBHBIX IAHHBIX OT JEpXKaTelsl MM €ro IPEACTABUTENICH BHEUIHEMY
HOTPEOUTEIO MOXKET NOIMYCKAaThCsl B MUHUMAJIBHBIX 00BEMaxX W TOJBKO B IIEJIAX BBIMOJHEHUS 3a1ad,
COOTBETCTBYIOIIUX OOBEKTUBHON IPUUNHE COOpa STUX NAHHBIX.

7.5. Bce Mephbl KOHQUACHIIMATIBHOCTH IIpU cOope, 06paboTKe M XpaHEHUH IIEPCOHAIBHBIX TaHHBIX
COTPYIHMKA PAaCIpPOCTPAHSAIOTCSA KaK Ha OyMakHble, TaK M Ha JJIEKTPOHHEIE (aBTOMAaTH3HMPOBAHHBIE)
HOCHUTEH UH(POpPMAaLHH.

7.6. He momyckaeTcs OTBEYATH Ha BOIPOCH, CBSI3aHHEIE C IIepeJadeil IepcoHaIbHOM HHPOopMayu
1o TenedoHy Wi pakcy. :

7.7. C pabOTHHKaMH, OTBETCTBEHHHIMH 3@ XpaHEHHE IIEPCOHANBHBIX IaHHBIX, a TaKXke C
paGOTHHKAMHY, BJIAJCIOIMMH IEPCOHANBHBIME TAHHBIMU B CHJIy CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH,
3axiogatoress CoraleHns o HepasriallleHHy epCOHaNbHBIX JaHHBIX paboTHuKOB (IIpunoxenue 1.2).
Ox3emmyisip Cornamenust XpaHUTCs B OTAEIE KaIpoB.

7.8. ABTOMaTM3MpOBaHHas 00pabOTKa ¥ XpaHEHHE IIEPCOHAIBHBIX JAHHBIX pPabOTHUKOB
JOIYCKAIOTCS TOIBKO IOCIIE BBIIOJIHEHUS BCeX OCHOBHBIX MEPONIPHATHH 1O 3aIMTE HHPOPMALIUH.

7.9. TloMemeHHs, B KOTOPHIX XPaHSATCS MEPCOHANBHBIC INAaHHBIE PAaOOTHHKOB, NOJDKHBEI OBITH
000pyI0BAHBI HAJIEKHBIMU 3aMKaMU ¥ CUTHAIM3aluel Ha BCKPBITHE TIOMEIICHHH.

7.10. TTomemenus B pabouee BpeMs IPU OTCYTCTBHU B HUX PaOOTHHKOB OTZAENA KaJpOB JTOJDKHBI
OBITH 3aKPBITHI.

7.11. TlpoBenenne yGOpKH IIOMEIIEHHS MOJDKHO IPOM3BOJHMTHECA B NPHCYTCTBHH PAabOTHHKOB
oThena Kaapos.

8. JIocTyI K IepCOHAIBHBIM JaHHBIM PaOOTHHKA

8.1. IIpaBo mocTyIma K MepCOHANIbHBIM JaHHEIM PaOOTHHKA HMEOT:

- saBeayroumit MBJIOY JIC Ne 31 «MenBeKOHOKY,

- PYKOBOAWTENM CTPYKTYPHBIX IOIPA3ICICHHM IO HANPAaBICHUIO JEATENbHOCTH (HOCTYI K
JAYHBIM JaHHBIM TOJBKO paOOTHHKOB CBOETO IOAPA3IEICHHSA);

- PYKOBOJWTEIH HOBOrO IOJpA3NeleHUs IpH NepeBofe paboTHHKA M3 OJHOTO CTPYKTYPHOTO
MIOIpa3IeJICHUSI B PYTOE;

- caM paOOTHHK, HOCUTENb JAHHBIX;

- Jpyrue COTPYIHUKH OpPraHM3aIlM{, KOTOPBIE MMEIOT [IOCTYI K IEPCOHAIBHBIM IaHHBIM
pabOTHUKA TOJIBKO ¢ MICHEMEHHOT'O COTJIACHs CaMoro paboTHUKA, HOCHTEIS NaHHBIX.

8.2. Buemnuit gocryi.

8.2.1. K umciay MaccoBBHIX MOTpebHTENel MePCOHANBHBIX NaHHBIX BHE LIeHTpa MOXKHO OTHECTH
rOCyIapCTBEHHBIE U HErOCYAapCTBEHHBIE (DYHKIMOHANBHbIE CTPYKTYPBI:

- HAJIOTOBBIE MHCIIEKIIHU;

- IPaBOOXPAHUTEIILHBIE OPIaHEl,

- OpraHbl CTATUCTUKH;

- CTpaxoBbIE areHTCTBA;

- BOGHKOMATBhI;

- OpraHbl COLUAIBHOIO CTPaXOBaHHUS,

- ICHCUOHHBIE (DOHIBI;

- OZpa3eIeHUs] MyHUIIUIIAJIBHEIX OPraHOB yIIPABICHUS.

8.2.2. HaI30pHO-KOHTPOJIBHEIE OPraHbl MMEIOT TOCTYN K MH(OpPMAIMM TOJBKO B cdepe CBOCH
KOMIIETEHLIUH.

8.2.3. Opranusamyu, B KOTOPBIE COTPYIHHMK MOXKET OCYINCCTBIATH IEPEIUCIICHUS JCHEHKHBIX
CpeIcTB (CTPaxoBble KOMIIAHHMH, HErOCYJapCTBEHHBIE IEHCHOHHBIC (DOHMBI, OMaroTBOPUTENBHBIE
OpraHM3aIuy, KPeIUTHBIC YUPEXKAEHHSA), MOTYT MOJIYYUTH JOCTYI K IEPCOHAIBHBIM JIAHHBIM paboTHHKa
TOJILKO B CJTydae €ro MUChMEHHOI'O Pa3pelICHHUS.

8.2.4. CBemeHUs 0 pabOTAIOIEM COTPYIHHUKE WIX y)X€ YBOIEHHOM MOTYT OBITH HPEIOCTABJICHEI
Jpyroif OpraHM3aluy TOJIBKO C MICEMEHHOTO 3ampoca Ha OJIaHKe OPraHU3alKH, C IPAUTIOKEHIEM KOITHH
HOTapUAILHO 3aBEPEHHOT0 3asBIECHUA PabOTHHKA.

8.2.5. TlepcoHanbHble JaHHBIE COTPYIHHMKA MOTYT OBITh IPEJOCTABJICHBI POJCTBEHHUKAM HIIH
YIeHaM ero CEMbH TOJILKO C MUCEMEHHOIO Pa3pelIeHts CaMOro COTPYyIHUKA. ;

8.2.6. B ciaydae pasBona ObIBIIas Cynpyra (Cympyr) HMEET MpaBo OOpaTHTBCS B OPraHU3alHUIO C
IHCHMEHHBIM 3aIIPOCOM O pasMepe 3apabOTHOM INIAThI COTPYIHUKA O€3 ero CorIacHs.



9. 3auuTa MePCOHAIBHBIX JaHHBIX

9.1. TTox yrpo30if WM OMACHOCTHIO yTPAThI MEPCOHANBHBIX JAHHBIX IIOHUMACTCS CAMHUIHOS HITH
KOMILIEKCHOE, PealbHOe WM IIOTCHIHAIbHOE, AKTHBHOC WK TIACCHBHOE MPOSIBICHUC 3I0YMBIIICHHBIX
BO3MOYKHOCTEH BHEITHYX M BHYTPEHHHUX MCTOYHUKOB YIPO3bI CO3aBaTh HEONArONPHUATHBIC COOBITHS,
OKa3BIBATh JECTAOMIN3UPYIOIIEe BO3AEHCTBAE Ha 3aIIHINAEMYIO HH(OPMAIIHIO.

Puck  yrpo3sl JOOBIM HHOODMAIFOHHBIM — PECypcaMm — CO3ZAIOT  CTHXHHHBIE GencTBus,
SKCTpEeMaJIbHBIE CHTYyal[UH, TEPPOPUCTHYECKUE [CHCTBHA, aBapMH TEXHUYCCKHX CPCACTB H JIUHAN
CBSI3H, JpyrHe OOBEKTUBHBIC 0OCTOATENBCTBA, & TAKKE 3aMHTEPECOBAHHBIC M HE3AUHTCPECOBAHHLIC B
BO3HUKHOBEHHHU yIPO3bI JIAIIA.

3ampTa EPCOHANBHBIX [JAHHBIX IIPENCTABISET COOOH HKECTKO PErIaMEeHTHPOBAHHEIA |
JMHAMAYECKH DA3BUBAIONIMNCS TEXHONOTMYECKMH TIPOLECC, MPeIyNPeKIAlONUi  HapyLICHHE
JOCTYIIHOCTH, LEIOCTHOCTH, IOCTOBEPHOCTH U KOHQUICHIHMATBHOCTH IMEPCOHATBHEIX NAHHBIX W B
KOHEUHOM CueTe 06eCIIeUMBAIOIIIH HOCTATOYHO HANEKHYI0 0e30IIaCHOCTh MH(OPMAIUK B IIPOIECCE
YIIPaBJIEHYECKOM 1 IIPOU3BOJACTBEHHOMN AESATEIBHOCTH KOMITAHUHL.

9.1.1. PermaMenTamus JOCTYIA IepcoHala K KOH(HICHIMATBHBIM CBEICHMSIM, NOKYMEHTaM M
GazaM JaHHBIX BXOIWT B UHCIO OCHOBHBIX HAIPABICHUH OpraHU3aliOHHOHN 3allUTHI uHpOpMaLUK U
IIpeHA3HAYEHA [UIsl PAa3TPAHMYEHHs TIOJHOMOYMIL PyKOBOXUTEIIAMY U CHCLHATHICTAMH KOMIAHHH.

9.1.2. Jlyist 3aIMUTHI IEPCOHAIBHBIX JAHHBIX PAOOTHHKOB HEOOXOMMO coOmo1ath psaz Mep:

- OrpaHHYEHHE U PETJIAMEHTALHs COCTaBa PAOOTHUKOB, HYHKIHOHATBHBIE 00513aHHOCTH KOTOPBIX
TpeOyIoT KOHQUIEHIIHAIBHBIX 3HAHUH;

- cTporoe M30UparenbHOe B 000CHOBAHHOE PACIPECICHHE JOKYMEHTOB M HHPOPMALIUH MEKIY
pabOTHUKAMH,

- palHOHANLHOE pa3MelleHHe PabouMx MeCT PabOTHHKOB, IPH KOTOPOM HCKIOYAI0Ch 051
6eCKOHTPOIBHOE HCTIOIB30BAHAE 3alTHIaeMoi HH(OPMALHHL;

- 3HaHWe pabOTHMKOM TpeOOBaHMM HOPMATUBHO-METOMMYECKUX JOKYMCHTOB IIO 3aIlUTe
uH(OPMAIIMY U COXPAHEHHIO TAWHB; :

- HaMuHe HeoOXOMMMBIX YCIOBHH B TOMEINEHHH JUIi PabOTHl ¢ KOH(HICHIHATbHBMHA
JOKYMEHTaMH ¥ Oa3aMy JaHHBIX;

- ompeeleHMe W pPErjaMeHTallds cocTaBa PabOTHHUKOB, MMEIOIIMX MPAaBO MOCTYIA (Bxoma) B
TIOMEIIEHHUE, B KOTOPOM HAXOIUTCs BLIYMCIIUTEIbHAS TEXHUKA,

- OpraHU3alys HOPSIIKA YHHITOXKEHHS HHPOPMAIHK;

- CBOEBPEMEHHOE BbIIBICHHE HapylIeHHH TpeOOBaHUMU pa3peIInTeIbHON CHCTEMBI JIOCTYIA
paboTHUKAMHE HOAPA3ICIICHUS;

- BOCOHTATENBHAS U pa3bsiCHUTENbHAs paboTa ¢ COTPYAHMKAMH IMOJAPAasACICHUA IO
NIpeYIPEKISHHUIO yTPAThI LICHHBIX CBEICHUH IIpU paboTe ¢ KOH(pHICHIHATBHEIME JOKYMEHTAMU;

- He JIONYCKAeTCsl BBIIAYa JIMYHbIX eI COTPYIHUKOB Ha paboune MecTa PYKOBOAUTEIEH.

9.1.3. Jluumble meda MOTYT BbIABaTthCsl Ha paboyme MecTa TOIbKO JAUPCKTOpY U B
FCKIIOUMTENBHBIX CIIydasX, 10 MHCBMEHHOMY PaspelleHHIO AUPEKTOpa, PYKOBOJUTEIIO CTPYKTYpPHOTO
OIpa3ACICHHMS.

9.1.4. Bce mamky, coepiKalie MepCoHaNbHbIe TaHHBIC COTPYAHMKA, AOJKHEL OBITH 3aIIUIIECHE]
IapoJsieM, KOTOPbIH co00maeTes ClIeuaIucTy OTAeIa Kaapos MBIOVYIC Ne 31 «MenBeKOHOKY.

92. Jlnt 3amuThl KoHGUICHIMATBHOH HHGOPMAlMH  CO3MAIOTCSA  LE/CHAIPABJICHHBIC
HeGIAaroIpHsTHEIE YCIOBUS U TPYIHOIPEOIOTMMbIC IIPSIIATCTBAS IS JIMLA, IIBITAIOMEr0Cs COBCPIIHTR
HeCAHKIMOHMPOBAHHBI  OCTYI M  OBNafeHHe  HHpOpMAIMEH. Ilenpio ©  PE3yJNbLTATOM
HECAHKI[MOHUPOBAHHOTO JOCTYNA K HHPOPMAIIMOHHBIM PECYypcaM MOMKET OBITH HE TOJILKO OBJIAJICHHUE
[IeHHBIMHM CBEICHHSAMHM M KX HCIIOJIb30BAaHHE, HO M HX BHIOM3MCHCHHE, YHHHYTOXCHHUC, BHECEHUE
BHpYCa, IoMeHa, (aibCHpUKaIUs COACPKAHMA PEKBU3UTOB JOKYMEHTA U JIp-

9.3. Ilo IOCTOPOHHHM JIMIOM IOHHMaeTcs Jo0oe JHI0, HE HMEIOLICe HEMOCPEACTBEHHOTO
OTHOLICHUS K NeATENHFHOCTH KOMIIAHUHU, TOCETUTEIH, PAOOTHHUKY JPYTHX OPraHM3alHOHHbIX CTPYKTYD.
[TocTopoHHHE NUIA HE JOJDKHBI 3HATH PACIPENCICHUC QyHKIuH, paboure MPOIECChl, TEXHOJIOTUIO
COCTaBJICHHUs, OQOPMIICHHUS, BEICHH U XPaHCHUs JOKYMEHTOB, ICT U pabounx MaTepHajioB B OTIENe
KaJ(pOB.



9.4. Jls 381U THI IEPCOHATBHEIX JAHHBIX COTPYAHUKOB HEOOXOAMMO COBIIOMATh Pl MED:
- OPSIIOK IIPUEMa, ydeTa U KOHTPOJIS AeATSIBHOCTH ITOCETHTENEH;

- TEXHUYECKUE CPEICTBA OXPaHbI, CHTHATH3AIIHH;

- IOPSJIOK OXPaHBl TEPPUTOPUH, 3NAHUM, TOMEIIEHHIA;

- TpeOOBaHU K 3aIuTe HHGOPMAIMH TP HHTEPBLIOMPOBAHKUH U COOECEIOBAHMSX.

10. OTBETCTBEHHOCTD 3@ HAPYLICHHE HOPM, PETYIIUPYIOIIHX
00paboTKy ¥ 3aIlUTy NePCOHANBHBIX JaHHBIX PAOOTHHKA

Ilepconanbhas OTBETCTBEHHOCTh - OJHO M3 [JIABHBIX TpeOOBaHMU K OpraHH3aIuH
(QYHKIMOHMPOBAHMS CHCTEMBI 3alIUTHI IEPCOHATBHON HHpOPMALMH U 00A3aTETBHOE YCIOBHE
obecnieueHUs 3 (HEKTHBHOCTH 3TOM CHCTEMEL

10.1. PykoBomurens, paspemaolyil JOCTYI COTPYIHHMKA K KOH(HIEHIMAILHOMY HOKYMEHTY,
HECET IIEPCOHANILHYIO OTBETCTBEHHOCTh 3a JAHHOE pa3pellIeHuE.

10.2. Kaxnmeld coTpyaHHK, NOJTydaromui UL paGoTel KOHQMHIACHIMAIBHBIA JOKYMEHT, HECET
€IUHOJINYHYIO OTBETCTBEHHOCTE 33 COXPAHHOCTh HOCUTEIIS ¥ KOH(DUICHITMATHHOCTS HHGOPMAIIHH.

10.3. JIuma, BUHOBHEIE B HapyLICHHH HOPM, PEryJIHUPYIOIIUX MONyYeHHE, 00paboTKy ¥ 3aIluTy
IIEPCOHANBHBIX ~ JAHHBIX paOOTHHKA, HECYT B COOTBETCTBHHA C (helepalbHBIMH  3aKOHAMH
OTBETCTBEHHOCTH:

- IMCLUININHAPHYIO (3aMeYaHue, BEITOBOP, YBOJIBHEHHUE);

- aIMUHMCTPATUBHYIO (IIpeIyIpeKaAeHNIEe UM aIMAHUCTPATHBHEIN mTpad);

- TPaXJAHCKO-TIPaBOBYIO (BO3MEILEHNE IPUIMHEHHOTO YOBITKA).

10.4. PaGoTHHK, NpenocTaBUBIIMN pabOTONATENIO MOMIOKHEIE TOKYMEHTHI HIM 3aBELOMO
JIO’KHBIE CBENIEHMS O cebe, HeceT TUCHUIIIMHAPHYIO OTBETCTBEHHOCTb, BIIOTH JI0 YBOJIBHEHHUS.

11. 3aKIIOUnTEILHBIE [TOJIOKEHUS

11.1. Hacrosmee [lonojxeHne BCTymaeT B CHIIy C MOMEHTa €ro YTBEPXKICHHS 3aBEIYIOLIUM U
BBOJUTCS B AeicTBUE NTpukaszoM 3aseayromero MBJIOYJIC Ne 31 «MeaBe:xoHOKY.

Ilonoxenue oOs3arenpHo At Beex pabotHukoB MBJIOVJIC Ne 31 «MeaBeXOHOKY, €ClIi HHBIE
YCIJIOBHSI HE IIPETyCMOTPEHBI B TPYJAOBOM JAOTOBOPE pabOTHHKA.

3apenyromuit MBJIOVIC No 31 «MeaBexOHOK» BIpaBe BHOCHTHL H3MEHEHHS M JIOIOJIHEHHS B
[onoxenue. Paborauku MBJIOY JIC Ne 31 «MeaBe)xoHOK» TOKHBI OBITH IIOCTABJICHEI B H3BECTHOCTH
0 BHOCHMBIX M3MEHEHHUSX U JOIOJIHEHHUAX 3a 5 OJHEW 10 BCTYIUICHUS HX B CHIIY MOCPEICTBOM H3IAHIS
3aBeNYIOIIKM IIpHKa3a U 03HaKoMJIeHHs ¢ HUM Beex paboTHukoB MBJIOYIC Ne 31 «MeaBesKOHOKY.

CorJjacoBaHo:
Crienuanuct oTaerna KaJapoB
T.I1. 3aBap3una
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