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IIOJIOXEHI4E
o rlopsAKe o6pa6orxu nepcoHtulbHblx AaHHbrx

pa6oruuxon MB,{OYAC Jt 31 <Me,usexoHoK)
vr Tapa]JTufl. I4X 3aIrII4Tbr

1. O6uue roJloxeHl{s

1.1. Hactosuee floloxeHr,re pa3pa6orauo B rlensx 3auII{TbI nepcoHaJlbHblx AaHHbrx pa6oruuron

MyHr{u}rflanbHoro 6rcANersoro ,qorxxonbHoro o6pasonareJlbHofo ytlpexAeul{r AercKofo ca.qa Ns 31

nN4.Au.u,ouor> (4anee - MBIOYAC ]\b 31 <MeaseNoHor<>) or HecaHKIII'IoHIrpoBaHHofo Aocryrla.

L2. Hacrosuee flonoxeune pa:pa6orauo B coorBercrBlal4 C rpe6onanl4flMr TK P(0,

@e4eparrnoro 3aKoHa or 27,07.2006 N152-o3 "o repcoHaJrbHbrx 4aHHbIX" 14 orlpeAenser

o co 6enso cru o 6pa6orKr{ rep coHaJrbHbrxAaHHbD( pa6 Orirutca.

1.3. C6op, xpaHeHl4e, I4cnoJIb3oBa:H:'re v pacnpocTpaHeHl4e uu$opvaUlll4 o llacrHofi NugHu nuqa

6eg nucrtteHHor.o efo cofJracus He AorrycKarorcr. llepcouaJlbHble .qaHHbIe orHocsrcfl K Kareroputl

non{n4enquallnoft uHsopnraquu. PeNulr xousugeuql{aJlbHocrl4 rlepcoHanbHblx AaHHbrx cHllMaerc'fl B

anyru"" o6esruquea:H:as.r4Irvr IIo ucrerreHuuT5-terytefo cpoKa xpaHeHl'I.fl, ecJI?I lrHoe He orlpeAeneHo

3aKOHOM.

1.4. .Ilo.nxHocTHbre Jrr.rqa, e o6ssauHooTb KOTOpbx BxoAI{T BeAeHI',Ie nepcoHanbHbx AaHHbx

corpyAHrrKoB, o6rgauu o6ecnequrb Kax,qoMy Bo3MoxHocrb o3HaKoMJIeHI{fl c AoKyMeHTaM}I 14

MaTepI4aJIaMI4, HeIIocpeAcTBeHHo 3aTpafI4BaIoUI'IMIl ero [paBa 14 cno6o4lr' ecIr4 IIHoe He

npeAycMorpeHo 3aKoHoM.

1.5. llepcouaJrbHbre AaHHbre He MOryT 6Urr UcnoJIb3oBaHbI B Uensx:

-npI,IqI,IHeHl4f,I{MyIrIecrBeHHOfOI{MOpaJIbHofoBpeAarpa}KAaHaM;
- 3aTpyAHeHI4t peanl,I3aI\I4VnpaB u cso6o.{ rpaXAaH Poccuftcrofi (De4epaqntl'

1.6. 
- 

Orpaurrr{eHr.re upaB rpaxAaH POCCUftCXOfi (De4epaqull Ha ocHoBe I4CIIOJIb3OBaHIIS

nnsoprr,raq r i61ax coqr{aJrbHoM rrpoucxoxAeHllfi, o paconoft, HaIIlIoHaJIlHofi, l3sKonofi, peluruo:noft

u naprilfinofi [pI4HaAneXHoCTI,I 3aIIpexIeHO lr KapaeTcfl B COSTB9TSTBI41a C AefiCreyigilIl{M

3AKOHO.4ATEJIbCTBOM.

1.7. IOpuar4qecKrre u (puruuecKrre Jrr.lqa, B COOTBercrBIrI4 Co cBoLlMI{ ilOTHOMOTIU'MIT BnaAeloul{e

r.rgsopuauuefi o fpaxAaHax, noJlyqalo1lue v uc11oJib3yloq1ae 99, HecyT oTBeTcTBeHHOCTb B

coorBercrBr,ru c 3aKoHoAareJrbcrBoM Poccuficrofi (De.qepaqraz 3a HapyureHl4e pexl4Ma 3auI'IrbI,

o6pa6orxu u ilop.sAKa nc[oJlb3oBanus srofi uu(poprrtauuu'

1.g. HenpaBoMepHocrb Ae.rrreJrbHocrrr opraHoB rocyAapcrBenriofi BJIacrIr I'I opraHl43aqufi no

c6opy nepcoHanbgbrx AaHHbrx Moxer 6um ycraHoBrleHa n cy4e6uoM rloptAKe no rpe6oBaHl'Iro

cy6iercron cofJracHo 3aKoHoAareJrbcrBa Poccuftcroft OelepaUnn.

1.9. Hacroxutee lloloxegl4e yrBep)Iqaerct 3aBeAyrouIIIM MEAOyAC Ns 31 <Me'UeexoHoK)) II

flBrrrerc.fl o6.ssarentHbll\,I Arrfl rrcrroJrHeHr4{ BceMr{ corpy,4HI4KaMIr, I4MeIoqI4MI4 Aocryn K nepcoHanbHblM

AaHHbIM COTpyAHI4Ka.

2.|Iepe.reubAoKyMeHToBI{cne4errufi,co,4epxalquxnepcoHaJlbHble
.uaHHbIe pa6oruuxa

2.1. B coorBercrBr{r4 c TK pQ, :rora,rbHbrMr4 HopMarIrBHbIMI{ aKTaMra MBIOYAC ]\b 31

<MeasexoHoK) nrauo, nocryrraroqee Ha pa6ory, flpeA.bflBn.fler pa6oro4areJlro cneAylouue AoKyMeHTbI,

coAeplKalq[e ero nepcoHanbHble AaHHF're :



\

- ,,aclopr ayv r.rHofi AoKyMeHT, yAocroBeprrcuufi Jllrr{Hocrb, coAepx(alql{ft cBeAeH?Is o

ilacnopTHbrx AaHHbrx pa6ornuxa, cBeAeHrIfl O MeCTe pefl4cTpallura (vecre xI{TeiIbcTBa), cne4euzr o

ceueft nou noJIoxeHI4I'I ;

rpyAoByro KHr.rXKy, coAepxaqylo AaHHbIe o rpy.Uonofi AeflTeJlbHocrll paOorHI4Ka;

cTpaxoBoe cBI,IAeTeJIbcTBo rocyAapcTBeHHo|o neHcl{oHHoro cTpaXoBaHI-I', coAep}Kalllee

cBeAeHI,Ifl O HOMepe 14 cepvkr crpaxoBoro cBlrAerenbcTBa;

-cBI,LIIeTeJIbcrBoorIocTaHoBKeHayaleTBHaJIO|OBOM opraHe, coAepxalilee cBeAeHI'Is oo

zle^alJ'uit uttu

u4entnSurallrloHHoM HoMepe HaroronJlarenblrllrKa; . -,____
- AOKyMeHTbt BOI,IHCKO;O yqeTa, CoAep111ag114e CBeAeHI4q O BOIHCKOM yr{eTe BO9HHOO6g3aHHbIX I4

Jrurq, rIoAJIelKaIrIux [pLI3bIBy Ha BoeHHyIo cny]K6y;

- AoKyMeHT 06 o6pa3 oBaHLrLr, o KBaJrr{SuKauI4Il trlrv o HaJru9'vv c[eIII4aJIbHbIX

cileutraJrbHofi noAroroBKr,r, c oAepxarrlr4fi CBeAeHI4.f, O 6 O 6pason a]H]xtI, np o seccuN'

2.2.8 [epeqeHb AoKyMeHToB II CBeAeHuft, co4epNalq[x flepcogailbHble AaHHbIe' BKJI]oqaIOTcf,:

- rpyAoBofi AoroBop;
- cBeAeHI,It O COCTOf,HITLI 3AopoBbfl;

- cBeAeHI,I.t{ 06 l4MyllecrBe;
- aHKeTHbIe I4 rlacnoprHble AaHHbIe;

- cBeAeHIrs o 3apa6orHofi nnare;
- ceMefiHoe, coqIraJIbHOe, I'IMyIrIecrBeHHOe IIOnOII(eHIre;

- o6pasonauue;
- Apyrat un(poPnaqux'

3. llousrue u cocraB rIepcoHaJIbHbIX AaHHbx

flepcoualrHbre .qaHHbre pa6oTHLIKA - Uu$opuaul4fl' HeO6XO!ikLMA5, pa6oToAareJIIO B ABfl3Id C

Tpy.{oBbrMI{ OTH OIIeHI'I flMrt 11 Kac arculafl ct K OHKperH oro pa6 oruuxa'

3.1 . Cocran [epcoHaJlbHblx AaHHbIx pa6oruuxa:

- aHKerHbIe u 6Norpa(fuqecKne AaHHbIe;

- oOPa3oBaHI'Ie;

- cBeAeHI4.f, O TpyAoBoM u ooulelt cralKe;

- cBe.IIeHI,I.f, o cocraBe ceMbl{;

- IIacfloprHble AaHHbIe;

- cBeAeHI{t o BoI'IHCKOM yrlere;
- cBeAeHI,Is o sapa6ourofi nlare corpyAu[Ka;

- cBeAeHI'It O coIII4aJIbHbIX JrbfoTax;

- cileul4anbHocTb;
- 3aHI,IMaeMas AonnGocrb;
- HaJII{que cyAlrMocrefi ;

- aApec Mecra xlrrerlbcrBa, HOMep AoMaIIrHero reletpoua;

- Mecro pa6orbl ulu y're6u r{JreHoB ceMbl{ Il poAcrBeHHI{KoB;

- coAeplKaHI,Ie rpyAoBofo AofoBopa;
- cocTaB AeKJrapupyeMbrx cee.qeHllfi o HaJII'IrII4I{ Marepl4anbHblx IIeHHOCTeI'I;

- c o Aep xaHrre Ae Knap arl vrI4, IIO naBaeMo fi B Hanof o ByIo IIHCII eKIII',IIO ;

- noAnI,IHHI4KI'I I'I KOIIITI4 TIpI{Ka3OB no rI4rrHOMy cocTaBy;

- JII,IIIHbIE IENAN TPYAOBbIE KHI4XKII COTPYAHI'IKOB;

- AeIIa, coAepxanll4e MaTepl{anbl no TIOBbIIIIeHI4TO

corpyAHI{KOB, I4X arrecraul4 I{, ClyNe6nuM p ac cne.4oB aHIrsM ;

-KOIIUI,IOTIIETOB,HAIIPABNflEMbIEBOPTAHbICTATilCTIIKI4'

KBanI4lpI,IKaIIUu Lt neperIoAfoToBKe

ux MaccoBocrb I'I

HE CTABI,ITC.f,.
3.2. fiauwrte ,4OKyMeHTbr SBJI'IOTCT rou$uAeHIIIIanbHbIMI{, xoT.f,' yr{I',ITbIBa'I

eAr,rHOe MecTo o6pa6orxu !r xpaHeHl{.fl, cooTBeTCTByIOUII4fi [.puo orpaHlIlqle:glvlfl Ha HI4X

4. Tpe6onaHr,rfl rro o6pa6orne flepcoHanbHblx AaHHbIX pa6orunron

4.I. B qelsx o6ecne'reHvrfl rrpaB 14 cBo6oA r{eJIoBeKa I'I rpaxAaHl{Ha pa6oroAareJlb I4 ero

[peAcTaBr.rTeJrr4 rrpu o6pa6orrce [epcoHanbHblx AaHHbIX pa6oruura o6sganrr co6moAaG Cnegyrourne

o6rque rpe6onauu.r:



- o6pa6orrca nepcoHaJrbHbrx AaHHbrx pa6ornura Moxer ocyuecrBnflTbcfl. r4cKJrrorrr4TeJrbHo B rlenrx
o6ecne.{eHus co6:lo.{eHrr.f, 3aKoHoB r4 r4Hbrx HopMarr,rBHbrx rrpaBoBbrx aKToB, coAeftcreua pa6oruuxau e

TpyAoycrpoficrne, o6yueHur.r u npoABr{xeHr4r4 rro cryN6e, o6ecne.reHus rn.{Hofi 6egonacsocrn
pa6oruuxoB, KoHTpoJrr KoJrrrqecrBa n KarrecrBa BbrrroJrH.seMofi pa6orrr lr o6ecue.reHr4r coxpaHHocrrl
r{MyrrlecTBa;

- npu olpeAeneHr.ru o6rerrra u co4eplKauux o6pa6arbrBaeMbrx nepcoHanbHbrx AaHHbrx pa6orHzxa
pa6oro.uarenb AonxeH pyKoBoAcrBoBarbsr Koncruryuuefi P(D, TK PO Ir r,rubrMrr Se4epamHrrnrz
3AKOHAMI,I;

- Bce nepcoHalTbHbre AaHHbre pa6orHzra cJreAyer noryqarb y Hero caMoro.
4.2. Eul,u [epcoHanbHbre .4aHHbre pa6oruuKa, Bo3Mo]r(Ho, rroJryn{rrrb roJrbKo y rperrefi cropoHbl,

ro pa6orHr.rr( Aonxeu 6um yBeAoMneH o6 grolr 3apaHee r4 or Hefo .uonxuo 6rrm noryueHo
rrr{cbMenHoe cofJracrze. Pa6oroAareJrb AonxeH coo6qurr pa6orHrrKy o rleJrsx, ilpeArronaraeMblx
r,rcrorrHuKax Ir cnoco6ax flonyrreHfifl rrepcoHa"TbHbx AaHHbrx, a raK]I(e o xapaKTepe noAne)Katunx
nonyrreHnlo nepcoHanbHbrx AaHHbrx r{ nocneAcrBrr.f,x orKa3a pa6ornuxa Aarb nl4cbMeHHoe corJraclre Ha

HX nonyr{eHl4e.
4.3. Pa6oroAareJrb He krMeer npaBa [onyrrarb u o6pa6arcrBarb nepcoHaJlbHble AaHHbIe pa6orHura

o efo noJrrrrr4qecKrrx, pervflro3Hbrx v r4Hbrx y6eNAegu.gx u qacrnoft )KI{3HI,I. B cJlyqa{x,
HenocpeAcrBeHHo cBfl3aHHbrx c BonpocaMr4 TpyAoBbrx orHouteuufi, n coorBercrBrll,I co cr. 24

KoHcrzryurzu P(D pa6orogarenb BrpaBe nonyrraru u o6pa6arbrBarb AaHHbIe o qacruofi )KI43HI{

pa6oruuxa rorlbKo c ero III4cbMeHHoro cofJraclls.
4.4. Pa6orcAarenb He r4Meer rrpaBa rronyqarb u olpalarrtBarb nepcoHaJTbHble AaHHbIe pa6orunxa

o ero rureHcrBe e o6uecrBeHHbrx o6re4uueuuax vrrr4 ero upo(pcorosuofi AeflTeJlbHocrlr, sa

r4 cKJrror{eHr.r eM cryrraeB, rrpeAycMorp eHHbIX Q egep amublM 3aKoHoM.

4.5. llpu npkr*srr4vr penreHrafi, 3arparr4Baroqr4x rrHTepecrr pa6orHlzlKa, pa6orogarenb He uueer
npaBa ocHoBbrBarbc.g Ha nepcoHanbublx AaHHbrx pa6oruura, IIoJIyr{eHHbIX ucKr}otlurerbHo B

pe3ynbrare r.rx aBToMarr.r3r.rp oB aHH ofi o 6pa6 or Kv \rrtr oneKTpo HHo ro nonyr{eHl4fl .

4.6. 3alq:ura nepcoHanbHbrx AaHHbrx pa6orHrara or HerrpaBoMepHoro ux llcrloirb3oBaHl4.x I4JIIT

yrparbr Aonx{Ha 6rrrr o6eclerreHa pa6orogareJreM 3a crler cBol{x cpeAcrB B rlop{AKe, ycraHoBneHHoM

(pe4epamnblM 3aKoHoM.

4.7. Pa6otHrrKr{ u lrx [peAcraBr.rreJrr,r AonxHbr 6urn ogHaroMJreHbl rIoA pocnucb c AoKyMeHTaMI4

opfaHr43arlr4Lt, ycraHaB.rrr.rBarour.rMr4 nopsAoK o6pa6orxu [epcoHanbHbx AaHHbIx pa6ornuKoB, a raKxe
o6 nx [paBax ra o6ssaHuocr.ax B erofi o6.nacrs.

5. O6ssaHHocru pa6oruuxa

5.1. Pa6oruux o6sgas:
5.1.1. llepe4anaru pa6o:roAarerrrc nrv efo [pe.[craBl,IreJlro KoMrIrIeKc AocroBepHbIX,

AoKyMeHTHpoBaHHbrx nepcoHanbHbrx AaHHbrx, cocraB Koropblx ycraHoBnen TK P@.

5.1.2. CnoeBpeMeHHo coo6qarr pa6oro4areruo o6 IZ3MeHeHI4I,I cBol4x nepcoHanbHblx AaHHbIX.

6. llpana pa6oruuxa

6.1. Pa6orru4K I4Meer flpaBo:
- nonyqeHus nomrofi uu$opuaqr4r,r o cBor.rx [epcoHaJIbHbIX AaHHbIx u o6pa6orKe nepcoHaJlbHbrx

AAHHbIX;
- AOCTy[a K CBOT4M MeAr4Ur4HCKr{M AaHHr,rM C froMolrlbro MeAI,IqI,IHCKOTO CneqUanUCTa rIO efo

nu6opy;
- rpe6onarr o6 ucKrrorrenuv vrtr IacrtpaBneHr.rr4 HeBepHbrx urur HeI]onHbIx [epcoHanbHblx

AaHHbrx, a raruKe AaHHbrx, o6pa6oranHbrx c HapylxeHlreru rpe6onanufi TK P@ I'I Hacro.f,rlero

lloroxeuns;
- 3airBr{Tb B lrl,IcbMeHuoft $opue o cBoeM

Hecofracu-s B cnyqae orKa3a pa6oroAatels
pa6orHura;

- AononHI{Tb 3aqBneHlreM, Bbrpaxarcqr4M ero co6creeuuyro ror{Ky 3peHplu, nepcoHanbHble

.4aHHbre oueHoqHoro xapaKTepa;

HecorJlacul,I c cooTBercrByroull{M ooocHoBaHlleM TaKoro

rrcKJlroqr4Tb vnu ficnpaBllTb [epcoHaJlbHble AaHHbIe



coo6rueHbr HeBepHbre

B HIZX IZCKIIIOIIEHI,I.f,X,

- Tpe6oBarb 06 r,r3BelleHrrr4 pa6oroAarerreM Bcex ruq, KoropbrM paHee 6uru
I4JII4 HerIoJIHbIe nepcoHaJlbHble AaHHbre pa6oruuxa, o6o Bcex [por{3BeAeHHbrx
l{cnpaBneHvIflX LIilpr AO[OIrHeHI4'X ;

- cso6oAuoro 6ecuarHoro Aocryrra K cBor,rM rrepcouanbHbrM AaHHbrM, BKJrroqa"f, [paBo Ha
[onygeHl4e xonufi ruo6ofi 3awrek1 coAepxaqefr nepconaJrbHbre AaHHbre, 3a r.rcKrrroqeHr4eM cJryr{aeB,
[peAycMorpeHHrrx Se4epanrnbrM saKoHoM;

- olpeAentrb cBol{x npe4craBl4rerefi AJrs 3arrlr4Tbr cBor4x rrepcoHanbHbrx AaHHbrx.
6.2. Pa6omtI{K He AoJIXeH orKa3blBarbcs or cBor4x npaB Ha coxpaHeHr4e rz 3arur{Ty rafiHu.

7. C6op, o6pa6oma 14 xpaHeHr4e rrepcoHaJrbHbrx AaHHbrx

7. 1 . llopraoK nonyr{eHr.rr repconanbHbrx AaHHbrx :

7'I.L Bce nepcoHaJlbnble AaHHbIe pa6ornnxa cJreAyer nonyqarb y Hero caMofo. Ecnu
nepcoHaJlbHble AaHHbIe pa6ornzKa Bo3MoxHo nonyr{rzTb roJrbKo y rpertefi cropoHbr, ro pa6orHun
.qonxeH 6urr yneAoMJIeH o6 erou 3apaHee 14 or Hero AonxHo 6lirr nolyqeHo rtI,tcbMeHHoe corracrde.
Pa6oroAare;rb .qonxeu coo6qzrr pa6ornr4Ky o uersx, npeAnonaraeMbrx r4cror{HuKax n cnoco6ax
nonyqeH[r rlepcoHanbHblx AaHHbrX, a TaK]Ke o xapaKTepe rloAJrexaxlr4x nonrreHLrro nepcoHanbHhrx
AaHHbIX 14 IlocneAcrBkl{x orKa3a pa6orunra llarb Irr4cbMeHHoe corJracue Ha I{x ilonyrreHr4e.

7,1.2. Pa6oro4arenr He ?IMeer rlpaBa flonyqarb u o6pa6arunam nepcoHaJrbHbre AaHHbre
pa6oruuxa o ero TIoJII{TI{qecKr{x, peJrr.rrr4o3Hbrx rr r4Hbrx y6exrgeuzax u qacrHofi xrugnu. B clyuaax,
He[ocpelcrBeHHo cB-[3aHHbIX c BorrpocaMr.r rpyAoBbrx orHorueuufi, B coorBercrBurr co cr. 24
KoHcruryIllzu P@ pa6oro4areJlb B[paBe floryrrarb u o6pa6amrearb AaHHbre o qacrHofi Nz:urz
pa6oruvra roJrbKo c efo rrl4cbMeHHoro cofJraca.a.

7.I'3. Pa6oro4are.im He I{Meer npaBa noryqarb u o6pa6arrrnarr nepcoHanbHbre AaHHbre
pa6ourura o efo vneHcrBe B o6rqecraenurrx o6re4rrHeHkrrx r.urr,r efo npoScorosnofi 4exrelbHocrr.r, 3a
r{cKJrrorreHrreM cnyqaeB, npelycMorpeHHbrx $e4epanrubrM 3aKoHoM.

7 .2. o6pa6orKa, rrepe ra-ta vr xpaHeHr{e nepcoHanbHbrx AaHHbrx pa6oruaxa:
7.2.L O6pa6orxa repcoHarrbHblx AaHHbIx pa6ornurKa - ronr{eHLre, xpaHeHr4e, xou6uuupoBaulre,

lepeAar{a ulz mo6oe Apyroe I4c[oJIb3oBaHI{e [epcoHaJrbHbrx AaHHbrx pa6onrzra.
7 .2.2. Kpyr II4II, AonyueHHbIX x pa6o:re c AoKyMeHraM!\ coAepxarqr{Mr{ ncpcoHaJrbHbre AaHHbre

pa6orHuxoB, orlpeAe.Ilflercfl. npr.rKa3oM 3aBeAyroqero MEIOyAC ]lb 31 <MeaeexoHoK)).
7.2.3. K o6pa6orxe, nepeAaqe 14 xpaHeHaro nepcoHanbHbrx AaHHbrx padornnra Moryr zMerb

Aocry[ corpyAHlrKn 6yxralrepu:'i,, cIIeqrIaJII{cr orAeJra KaApoB, Aenonpor,r3BoArrreJrb, 3aMecrr{Tenkr
3aBelyrcrlefo.

7.3. llpra nepeAar{e repcouanbHblx AaHHbrx pa6oruuxa pa6orogarem AonxeH co6rrc4arl
cnelyrotutie rpe6onauax :

- ne coo6rqarb rlepcoHaJlbHble AaHHbIe pa6ornuxa rpemefi cropoHe 6es nucrlaeHHoro couracr4s
pa6oruuxa, 3a lrcKJrrorreHl4eM cryrraeB, KorAa gro ueo6xoArrMo B uensx npeAyrrpenrAenrrf, yrpo3br
XLI3HI,I LI3AopoBblo paooftrura, a raKxe B cryr{arx, ycraHoBneHuux Se4epaJrbHbrM 3aKoHoM;

- ne coo6qarb rlepcoHaJlbHble AaHHbIe pa6orHrara B KoMMepqecKr.rx rlen.sx 6es ero rrl1cbMeHHofo
cornacl4t;

- rlpeAynpeAl4Tb JILIq, ilonyqarcqux rrepcoHanbHble AaHHbre pa6ornura, o roM, r{To grr4 AaHHbre
Moryr 6rnl ucnorlb3oBaHbl JrIrIIrb B IIeJIflx, AJrr Koropbrx oHr4 coo6ulesrr, z rpe6onarb or gTrrx Jrr{U
rIoATBepxAeHLI.fl Tofo, qro 9To npaBlrro co6mo4eHo. Jluqa, rroJrfrarculr4e rrepcoHaJrbHbre AaHHbre
pa6oruuxa, o6xsanu co6moAarr pexr4M ceKperHocru (xou@ra4eHrlr4anbHocrra). [anuoe noJroxeHr.re He
paclpocrpa[flercs. Ha o6nten [epcoHarrbHblMr.r .4aHHbrMr't pa6oururoB B nopflAKe, ycraHoBJreHHoM

S e4epa,rrubrMlr 3 aKoH aMr.r ;
- pa3pelllarb Aocryn K nepcoHanbHbrM AaHHbrM pa6oruuxoB ToJrbKo cnequanbHo

ylonHoMor{eHHblM JIrrqaM, [pI{ 3TOM yKa3aHHbre nrrua AonxHbr r.rMeTb npaBo [onyrraTb ToJrbKo Te
nepcoHanbHble AaHHbIe pa6orHuxa, Koropble ueo6xoAuubr AJrr BbrrroJrHeHr.rr KoHKperHux $ylrxquft;

- He 3anpal]rHBarb uHoopuaql4lo o cocro.f,Hrrrz 3AopoBbr pa6oruuxa, 3a r4cKJrrorreHueM Tex
cne4enraft, Koropble orHoc.src.fi K Borrpocy o Bo3MoxHocrr4 BbrrroJrHeHrrn pa6otnuxou rpyAonofi
SyuxqraH;

- nepeAaBarb nepcoHanbHble IaHHbre pa6oruuxa npeAcraBr4TeJrrM pa6o:rriara B rropflAKe,
ycraHoBJleHHona TK P@, u ofpaHl,Ir{I4Barb ory un$oplraq}rro roJrbKo reMH rrepcoHaJrbHbrMrr AaHHbrMr4
pa6ouruxa, Koropble ireo6xo4unabr 4.nfl. BbrrroJrHeHr.{fl yKa3aHHbrMr4 npeAcraBureJrrMr4 rax Syurqrzfi.



7.4. Ilepeaaqa repcoHaJrbHbrx AaHHbrx or Aeplxarerfl vuru ero rlpeAcraszrerefi BHeIITHeMy

norpe6uteJrlo Mo)Ker AonycKarbct B MrdHIaMaJIbHbrx o6reltax I4 ToJIbKo B Ilenflx BbIrIoJrHeHIrfl gal.a.l',

coorBercrByroqfix o6reKrueHoft npu.rune c6opa grl{x AaHHbIX.

7.5. Bce Mepbr xonSu4enqrraJrbHocrlr upu c6ope, o6pa6orrce I4 xpaHeHI,IlI fiepcoHiulbubrx.4aHHbx
corpyAHrrKa pacnpocrpaHrrorc.fl KaK Ha 6ynraNuue) TaK I{ Ha sneKTpoHHbIe (anrouarusuponanuue)
Hocr.rreJrr{ unSopuaquu.

7 .6. He AonycKaercq orBer{arb Ha Bonpocbr, cBs3aHHbre c nepe4auefi nepcoHanbnofi unSopMaIIIaI4

no rereSouy unv Qaxcy.
7.7. C pa6ornurauu, orBercrBeHHbrMIt 3a xpaHeHl,re nepconanbHblx AaHHbIx, a raKixe c

pa6orHuraMla, BrraAerotulrMrr rrepcoHanbHbrMrr AaHHIIMLI B clrny cBoI,Ix AoJIlKHocrHrx o6.gsanHocrefi,

3aKJrroqarorc.s Cor:rarueHr,r.fl o Hepa3rJrarueHlrr,r [epcoHa:rbHblx AaHHbrx pa6ornuron (llpunoNeuue 1,2).

3xreunnxp Couraureuus xpaHl4Tc.f, B orAene KaApoB.

7.8. AeroN{arusupoBaHHa{ o6pa6orxa vr xpaueHlre nepcoHaJIbHbIX AaHHbrx pa6ornuxon

AorrycKarorcq rorbKo [ocJre BbrnoJrHeHrrr Bcex ocHoBHbrx Meponplrsrufi no 3arI{I{Te uutpoprvraqnu.

7.9. llorr,reqeHlrr, B Koropbrx xpaHrrcfl nepcoHanbuble AaHHue pa6ouruKoB, AolNnrr 6urs
o6opy.uonaHbr HaAex{HbrMra 3aMKaMr.r pr cr4fHaJrusauuefi. Ha BcKpbITI4e nolteulenIafi.

7.10. llortaeuleHlrs n pa6ouee BpeMs nprr orcyrcrBr,rr,r B ltux pa6orHI4KoB orAena KaApoB AonxHbI
6urr:arpuru.

7.11. llponeAeHr4e y6opru noMe[IeHrrs AoJrxHo npol3BoAlrrbct B np]IcyrcrBttu pa6ornurcon

oTAena KaApoB.

8. .{ocryn K rlepcoHanbHblM AaHHrIM pa6oruzxa

8.1. lipano Aocryrla K nepcoHanbHblM AaHHIIM paOouruxa rrMelor:

- 3aBeAlrolurafi MEIOYAC ]lb 31 <Mease)I(oHoK);
- pyKoBo.UrrreJrr4 crpyKTypHbrx no4pas4elenuft no HanpaBneHlrlo AeflTeJlbnocrlr (Aocryn K

Jrr.rqHbrM AaHHrIM TonbKo p a6orHuxoB cB o ef o n oApa3Aen euux) ;

- pyKoBoAr.rreJrb HoBoro rroApa3AeneHr{s npu [epeBo.ue pa6orHura lt3 o.qHofo crpyKrypHoro

noApa3AeneHus. B Apyf oe ;

- carr,r pa6orHI4K, HocI,ITeJrb AaHHbIX;
- Apyfr.re coTpyAHr4Kr,r opraHr43arlr4rr, KoTopble HMeIoT AOCTyn K IIepCOHanbHbIM AaHHF,IM

pa6orunxa roJIbKo c rrr4cbMeHHofo corJracl4"a caMoro pa6ornura, HocLITeJrt AaHHIIX.

8.2. Bueuunfi Aocryn.
8.2.I. K uncny MaccoBbrx lorpe6nre;refi nepcoHaJlbHbx AaHHIIX nne IJenrpa Moxcrro orHecrl'I

rocyAapcrBeHHbIe 14 HerocyAapcTBeHHbIe rf yHxqraorianbHble crpyKTypbl:
. HAJIOTOBbIE I,IHCIIEKIII,IH ;

- npaBooxpaHlrTetlbHble opraHbl;
- opraHbl craTl4crrrKH;
- crpaxoBble areHTcrBa;
- BOEHKOMATbI;

- opf aHbl coqnaJlbHof o cTpaxoBaHprfi.;

- rleHclroHHsre Qou.uu;
- no,4pa3Ae IreHI4fl MyHI4IILITIaJIbHbIX OpfaHoB yIIpaBJIeHvs'.

8.2.2. HarcopHo-KoHrponbHbre opfaHbr r.rMeror Aocryn x nuQopuaIIlILI ronbrco e c$epe ceoefi

KOMIIETEHIII'II4.

8.2.3. Opranlr3atfkrvr, B Koropbre corpy.{HrrK Mo}I(er ocyulecrBnsrb nepequclrelJl,'Iifl AeHexHbIX

cpeAcrB (crpaxoerre KoMrraHr.r[, HerocyAapcrBeHHbIe rIeHcIroHHbIe Son4rr, 6narornopnreJlbHble

opraHu3arlr4lr, KpeAarHbre yqpexgeuux),Moryr nonyq[Tb Aocryn K rlepcoHanbHblM.4aHHbIM pa6oruura

TOJTbKO B Cnyqae ero rrlcbMeHHofo pa3pelrreHl{t.

8.2.4. Cee1eHr{.fl o pa6orarorqeM corpyAHr{Ke vru yxe yBoneHHoM Moryr 6um npeAocraBrleHbl

,4pyroft opraHra3ar1r4rr roJrbKo c rrlrcbMeHHofo 3anpocaHa 6naure opraHlr3aqvu,crrpturolKeHl4eM KonI4I4

HoraprraJlbHo 3aBepeHHofo 3alIBJIeHIax pa6orHl4Ka.

8.2.5. llepcoHaJrbHbre AaHHbre corpy,qHuKa Moryr 6um npe4ocraBJleHbl poAcrBeHHI'IKaM ilJII4

I{JIEHAM CIO CEMbI,I TOJIbKO C NIICbMEHHO|O PA3PEIIIEHLI' CAMOIO COTPYAHI'IKA'

8.2.6. B cnyqae pa3BoAa 6rrsmar cynpyra (cyupyr) I{Meer npaBo o6parzmct B opfaHIr3aIII4Io c

rrr.rcbMeHHbrM 3arrpocoM o pa3Mepe:apa6oruofi nrlarbl corpyAHl4Ka 6eg ero corrlacl4.f,.



9. 3aurrara [epcoHaJIbHbIX AaHHbIX

9.1. lIoA yrposofi r4Jrr4 orracHocTbro yTpaTbI rlepcoHanbHblx AaHHbIX noHuMaeTct eAI4HI'IqHoe I4nI4

KOMrrJreKcHOe, peanbHoe I4Jrr{ rloreHllr{anbHoe, aKTtrBHoe liJrr{ [accI4BHOe rIpotBJIeHIre 3Jro]MbIIIrJreHHLrx

Bo3MolKHocreft eHeurHvrxr41rtrBHyrpeHHr{x rrcrorrHr4KoB yrpo3br co3AaBarb ue6larouplrtrHble co6rrfl'Ix,

oKa3brBarb [ecta6utm3rrpyrcqee nos4eficrnue Ha 3aIrII4IrIaeMyIo vH$oprr,laquro.

Pracrc yrpo3br :to6gru ran$opuaqr4oHHblM pecypcaM co3Aalor ctrzxufinrte 6e4crnrar,

3KcrpeManbHbre cirryar\vtr, Teppopr{crr4qecKue geftcluut, aBapvrr4 TexHHqecKIrx cpeAcre u ruHufi.

cBfl3;1r, Apyrl{e o6teKrIaeHue o6crosreJrbcrBa, a raK}I(e 3aI{HTepecoBaHHbIe I{ He3aI4HTepecoBaHHbIe B

BO3HUTKHOBeHI4I4 yfpo3bl JIIrUa.

3arqura [epcoHa]rrbHbrx ,4anHbrx npeAcraBJl.fler co6ofi xecrKo pernaMeHTuponalluufi vI

Ar.rHaMLIqecKu pa^:nunalorqaficr TexHoJlor[qecrufi npoqecc, [peAynpexAarorqufi HapyuleHl4e

AocryrrHocrrr, qerocrHocrrr, AocroBepHocrl,I rI ronSIa4euqrlaJlbHocrll nepcoHaJIbHbIX AaHHbIX Ir B

KoHerrHoM cr{ere o6ecneqIlnaror{ufi ,(ocrarorlHo HaAe}KHyro 6egonacHocrb uuQopuau}Il4 B npoqecce

ynpaBneHqecxofi n [por{3Bo,4crnennof AesTeJrbHocTI4 KOM[aHI{I4.

9.1.1. PerlalreHraurra ,4ocryra flepcoHaJra K xouQIz4enqI4aJIbHbIM cBeAeHI'rflM, AoKyMeHTaM I'I

6a-:alr .[aHHbrx BXoAr4T B r{r{cJro ooHoBHbrx Ha[paBJreHzfi oprauusaquouuofi 3aulurbl IaHQoplrauuu t'l

npeAga3HaqeHa An.s pa3rpaHuqeun.f, nOIHOl,tO.IIlft pyKOBOAI,IT€JIflMII II CneIIIdaJIIIcTaMI4 KOMIaHI4I4'

g.1.2. [ls,3arrlrrrbr nepcoHaJrbHbrx .4aHHbIx pa6ornuroe Heo6xoAtzuo co6ruoAarb ptA Mep:

- orpaHurreHkre 14 perJraMeHTaur4r cocraBa pa6orHIarcoe, $ynrqnoHaJlbHble o6sgannocrl{ Koropbx

rpe6yror xon$u4enqrlaJrbHblx suauuit;
- crpofoe uz6upa1e11bHoe 11 o6ocHosaHHoe paclpeAeneHl4e AoKyMeHToB I4 I4HQopMaIIuu MelI{Ay

pa6oruuxaltz;
- parlr4oHanbHoe pa3Mexleurre pa6ovux uecr pa6orHI{KoB, npll KoropoM ITcKJl}orrarocb obl

6ecrourpo:rbHoe LIcnoJIb3oBaHI'Ie 3alquulaenofi r'rirSopuauun ;

- 3HaHr{e pa6orunxou rpe6onauufi HopMarI4BHo-MeroAI,IqecKI4x AoKyMeHToB no 3alrlure

r.rH$opnaaqru u coxpaHeHllro rafuu ;

- Hiuluque Heo6xoglauux yclonzft B noMeIIIeHI4Iz

AoKyMeHTaMu u 5azavu AaHHIIX;

Anr pa6omr c rontpu4eHIILIaJIbHbIMI4

- onpeAene14e v pefnaMeHTarlus cocTana pa$orHIIKOB, I,IMSIO1IIIX

IIoMeUIeHLIe, B KoTopoM HaXoAI{Tcq BbIIIH cII4TeJ]bH ajl TeXHI{Ka ;

rpaBo Aocryrla (nxo4a) e

- opf aHIr3aIII4fl rloptAKa yHl4qror(eH I{s IIHQ OpMaIII{I4 ;

- cBoeBpeMeHHoe BbrsBreHrze napyureHufi rpe6onauuft pa3pellrl4Telruofi cl4creMbl .4ocryna

p a6 ornurauu rloApa3Ae lrervrs.;

- Bocrrr4TareJrbHar u pa3brcHr4TeJrEHa.[ pa6ota c corpyAHIrKaMI'I noApa3AeneHl'Is IIo

rpeAynpexAeHrrro yrparbr rleHubrx cne4euufi npu pa6ore c xouSugeHulranbHblMl4 AoKyMeHTaMkr;

- He AonycKaercfl BbrAarra Jrr4rrHbrx Aen corpyAHI4KoB na pa6ouue Mecra pyronoAurelefi.

9.1.3. Ilu.rHrre Aena Moryr BbrAaBarbcr Ha pa6ouue Mecra roilbKo AI{peKTopy v B

r.rcKJrroqr{TeJrbHbrx cryr{aqx, ro [r{cbMeHHOMy pa3pelrreHllro AI4peKTOpa, pyKoBoALITenIo crpyKTypHofo

noApa3AeneHufl.
g.1.4. Bce nanrn, coAepxauue nepcoHaJrbHbre AaHHbIe corpyAHl4Ka, AOJIXHbI 6rrrr salII4IrIeHbI

napoJleM, roropuft coo6qaercs cneql'Ianl{cry orAena KaApoB MEAOyAC Ns 31 <MeleexoHoK))'

9.2. .4,ns 3arrlrirbr xouSu4enquaftHofi un$opnaaqnu co3Aarorcfl IIeJIeHarIpaBJIeHHbIe

ue6.naronprrsTHbre ycnoBr4r r{ TpyAHOnpeoAonI4MbIe IIpensTcTBr4fl, ,..ns' J;lurJa, flblTarollleroct coBeplllrTb

HecaHKUl4ouuponaguufi AocTyII V oBnaAeHI4e un@opuaquefi' Tlemrc u pe3ynbTaroM

HecaHKrIr4OHr.rpoBaHHOrO .4OCTyna rc uusoprvraul4oHHblM pecypcaM Moxer 6rrrr ne roJIbKo oBJIaAeHIze

II9HH6IMI4 CBeAeHI4flM U LI tIX UCIOJIb3OB ?Hl4e, HO 11 I4X BI4AOI{3M€HOHI49, yHUTITOI(eHIae, nUeCeUUe

Brrpyca, [OAMeHa, $antcratpurcalll4s CoAep)KaHvfl p9KBII3I4TSB AoKyMeHTa I{ Ap.

9.3. lloa ilocropoHHHM nr4rloM noHr{Maercq rro6oe JII4UO, He I4Meroqee Herlocpe,4crBeHHofo

orHorrreHr{fi K Aer.teJrbHocrr{ KoMnal:zLr, nocerl{TeJll{, pa6oruuxl4 Apyrl4x opraHH3aIIIroHHbIX crpyKTyp'

flocroponul4e nI4IIa He AonXHbI 3HaTb pacrpeAeneHue SyHx1quit, pa6oql4e 11poUeccbl, TeXHoJIoI[rc

,orru"ia"rfl, o4opMn e1r1s.) BeAeHLIfl 14 xpaHeHl'rfl AoKyMeHToB, AeJr u pa6o'rux MarepvanoB B orAe'lre

KaApoB.



9.4. fltx 3aIrII4TbI nepcoHtubHblx AaHHbrx corpyAHlrcon neo6xoAuMo co6rlo,4arl prA Mep:
- noprAoK rrprreMa, yqeTa r{ KoHTpoJrg Ae.f,TeIrbHocTr4 rroceTrareleft;
- TexHI4 rIeCKr,r e cp eAcTB a o xp aHbr, cI4fHaJIvB arJUI4 ;
- n oprAoK oxpaHbr reppr{Topr4 u, 34anuh, noueqennft ;
- rpe6onaHl{t K 3aIrII4Te IaH$oprvra\Lrrr npn r4HTepBbror{poBaHr4r4 u co6eceAoBaHllsx.

10. OreercrBeHHocrb 3a HapyueHr4e HopM, perynupyrour{x
o6pa6orry 14 3arrlury nepcoHiurbHbrx AaHHbrx pa6ouruxa

llepcoHalruaa orBercrBeHHocrb - oAHo u3 rtraBHbfx rpe6onaHufi K opraur,r3arllrlr
(fynrquonupoBaHlr{ crlcreMbl 3arr{rrrbr nepcona,urnofi nn(popnraquu v o6sgarellnoe ycJroBr.re

o6ecneqeuux s$ Sexrr4BHocrr4 srofi cr4crellH.
10.1. PyxoBoAI4TeJIb, pa3pelrralorqufi 4ocry[ corpyAHr4Ka K r<oH$ra4enqnaJrbHoMy roKyMeHry,

HeceT rrepcoHanbHlTo oTBeTcTBeHHocTb 3a AaHHOe pa3perxeHr{e.
10.2. Kaxaufi corpy.auI4K, rloJryqarcqrfi grrx pa1oru xou$ngeurlr.raJrbHbrfi 4orcyrr,reur, Hecer

eAuHorI4qHyIo orBercrBeHuocrb 3a coxpaHHocrb r{ocr4Telrflu xonlpra4enqrraJrbHocrb uuSopuaquu.
10.3. Jluqa, BLIHoBHbIe B HapyneHrrr,r HopM, peryJrr.rpyrculux noJrfreHlre, o6pa6orxy r{ 3arrIHTy

nepcoHaJIbHbIX AaHHIIX pa6ornuxa, Hecyr B coorBercrBr4r.r c (fe4epa;lbHbrMr4 3aKoHaMr.r
OTBETCTBEHHOCTb:

- .ur4crlrznnrrHapHylo (: alr e-ranue, Bbrf oBop, yn onrHeHue) ;

- aAMr4Hr4crparr.rBHyro (npe4ynpexAeHr4e vnu a4unHr,rcrparr.rBHufi unpa(p);
- rpalxAaHcKo -rrpaBoByro (nosna euleHr{e npr4rrr.rHeHHoro y6 srrxa).
I0.4, Pa6ornzx, npeAocraBuernnir pa6oro4arenro no.qnoxHbre AoKyMeHTbr lrilu 3aBeAoMo

JIoxHbIe cBe.{eHlrt o ce6e, Hecer Alrcllr4rrnr4HapHylo orBercrBeHHocrb, Bnnorb Ao yBonbHeHr,rr.

1 1 . 3ar:uoqr4TeJrbHbre noJror{eHr4.f,

11.1. Hacrotrlee lloloNeur.Ie Bcrynaer B cr,rJry c MoMeHTa ero yrBepxreHnfl.3aBeryrorrlkrM r{

BBoArrrcs e .{eficrev e npr.rKa3oM 3aBe.qyroqero ME,{OyAC J\b 31 <MeaeexoHoK).
lloloNenue o6sgarerbHo ,4nr ncex pa6orHr4KoB MBAOyAC J\e 31 <MeAneNoHoK), ecJrpr r,rHbre

ycJroBr.rfl He rrpe,qycMorpeHbr B TpyAoBoM AoroBope pa6ornnra.
3ane4yroqtzfi MEIOYAC Ns 31 <MelnexoHoK) BrrpaBe BHoct4Tb r43MeHeHr.rr 14 .qorroJrHenr,r.s B

floroNenue. Pa6oruuxn ME{OYIC No 31 <Melee)KoHoK)) AoJrxHbr 6urr nocraBJreHbr B r{3BecrHocrb
o BHocLIMhIX I,BMeHeHAsx Lr.qononHeHr.rrx 3a 5 aneft Ao Bcrynnenvrs. ax B cr{Jry irocpeAcrBoM rrg1anufl
3aBeAyIoqlIM rlpr.rKa3a r,r o3HaKoMJreHr{r c Hr{M ncex pa6orHr4KoB MEAOyAC Ne 31 <Me4neNoHoK)).

Couaconauo:
Cneqzarzcr orAena KaApos

T.lI. 3anap:uua
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